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Offsite Training
I. Purpose:  
The purpose of this guideline is to identify the requirement to be followed when attending training outside the Coal City Fire Protection District.
II. Guideline:
a. Should a member of the Coal City Fire Protection District wish to attend outside training where they expect to be covered by Coal City Fire Protection District insurance and/or fund the training they must:
i. Have the approval of the Coal City Fire Protection District Fire Chief or designee prior to attending the training.
ii. Represent the Coal City Fire Protection District in such a way that will not tarnish the image of the department.
iii. Represent the Coal City Fire Protection District to their level of training.
iv. Provide the Training Officer with documentation that the training was attended and completed.
1. District training hours will apply per training guideline. (SOG No. 40-01)
v. Should the outside training require funding from the Coal City Fire Protection District the attendee must complete the Offsite Training Authorization Form. (Form 40-100F)
1. The Coal City Fire Protection District may pay for mileage and re-imburse for food.
a. Food not to exceed $40.00 per day.
b. The mileage will be at the state rate.
c. Keep all receipts and they must be submitted at the time that re-imbursement is requested.
2. The Coal City Fire Protection District will re-imburse for lodging but should be pre-arranged and preferably placed on the department credit card.
3. The department will pay the current per hour training rate for the certified hours of the training session.  
a. Example:  If at the end of the training session a certificate indicates 8 hours of training credit then the attendee will be paid for 8 hours.
b. If personnel attend local outside the department training such as HazMat training, the attendee must present a copy of the training attendance sheet, signed by the session instructor, to receive training credit and payment for attending the training session.
b. Specialized outside training where the expenditures are large amounts of money, the trainee may be asked to sign a commitment to remain a member of the department for a designated time.
i. Should that commitment not be met, the member may be required to refund the department for accrued department expenses.
ii. Should the member decide not to attend the training without a legitimate excuse, that person is responsible to re-imburse the Coal City Fire Protection District for the amount of money realized by the district for the training.
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