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Leave of Absence
I. Purpose:  
The purpose is to establish a guideline for the governing of the “Leave of Absence” of a department member.
II. Guideline:  
a. Any member may make request for a Leave of Absence, for any just cause.  The request shall be made in writing and addressed to the Chief of the Department.  The request shall state the reason(s) and time length that is requested.
b. Leaves will be granted for up to one (1) year.  Requests for longer periods of time, such as military, maternity, employment, etc. shall be decided on a case by case basis.

c. An extension of addition six (6) months may be requested, in writing, at the end of the original period.  This will be decided on a case by case basis and is not an automatic extension if requested.

d. When a leave of absence is granted, the member shall relinquish his/her active status with the department.  
i. Depending on circumstances, this may include the return to the department of all equipment issued to the member.

e. The member shall remain on an inactive roster until such time as the member returns to an active status.  At no time shall the member be removed from any Benefit Plans, Insurance policies, etc.

f. Upon return to an active status, the member shall be subject to a re-orientation on departmental procedures, policies, etc.

g. Members that request multiple leaves, over a short period of time, shall be asked to resign from the department.

h. A member, whose leave has expired, and has not returned to active duty, will be considered terminated within the parameters established above.  
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Written notice shall be provided to any such member.
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