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CCFPD Fire Fighter Training Requirement
I. Purpose:
This regulation provides parameters to be followed by Coal City Fire Protection District (CCFPD) fire fighters.  Compliance will allow fire fighter to remain active and respond to emergencies.
II. Regulation:
a. Each member will be required to attend a minimum of fifty percent of all combined trainings. 
b. There are six fire trainings in each quarter. 
c. The year will be broken down into four quarters that coincide within that calendar year. 
d. After each quarter, the Training officer will submit the training attendance records of each member to the Chief for review. 
i. The Chief will evaluate each member’s status during that quarter to determine if the training requirements have been met. 
1. The Chief is responsible for sending appropriate letters to training delinquent fire fighters
a. The letter will include direction the fire fighter must take to regain training compliant status.
e. It is the member’s responsibility to contact the Training officer to arrange a time to make up the required trainings.  
i. Off site training credit will be evaluated on an individual basis.

1. Members may be credited training hours for participating/instructing at Chief Shabbona Fire Fighter Academy.

2. Individual may be credited training hours for training they received at their full time place of employment.

3. Members will be credited for training hours for offsite training that the district is involved and sponsors such as:

a. Fire Investigator

b. C.A.R.T.

c. HazMat Team

d. Water Rescue

e. Chief Shabbona Activities

4. Members must realize that their primary responsibility is to attend the scheduled departmental training.  
f. Training Requirements
i. 1st Quarter
1. If a member fails to attend the required fifty percent of trainings during any quarter the member will be sent a letter advising them they are not complying with department training requirements.
2. No disciplinary action for the first quarter.
ii. 2nd Quarter
1. A member who fails to attend the required fifty percent of trainings during any two consecutive quarters will be sent a second letter advising them they are not complying with department training requirements. 
a. The letter will inform the member, their gear has been pulled and the member is not allowed to respond in an emergency capacity for the CCFPD until the training requirements are met. 
2. After the required trainings are met, the member’s gear will be reissued and the member will return to full response status.
iii. 3rd Quarter
1. A member who fails to attend the required fifty percent of trainings during the third consecutive quarter will be sent a third letter advising them that they are not in compliance with department training requirements. 
2. This letter will also state that the member is still on non-emergency status and that the member has been suspended for active membership until the required trainings are met. 
3. After the required trainings are met, the member’s gear will be reissued and the member will be put back on active membership and full response status.
iv. 4th quarter
1. If a member fails to attend the required fifty percent of trainings during the fourth consecutive quarter, the member will be sent a fourth letter advising them that they are falling short of the training requirements. 
2. This letter will also state that the member is still suspended for active membership and the member is required to set up a meeting with the Chief. 
3. There will be disciplinary action up to or including termination from the Coal City Fire Protection District. 
v. Officers of the Coal City Fire Protection District recognize that training must have a high priority within our organization not only for legal aspects but most importantly for the safety of all our members. The state and federal requirements on training are very strict and demanding on volunteer fire departments. We are trying to accommodate those requirements to the best of our ability. If there are any questions or concerns please contact one of your officers.
vi. Mandatory Trainings
1. The training schedule will identify mandatory training.
a. All mandatory trainings must be completed by year end.
b. There will be disciplinary action for those who fail to complete the mandatory training up to or including termination from the Coal City Fire Protection District. 
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Approved by: 
Fire Chief
Date: ____/_____/_______
