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ALCOHOL AND DRUGS
I. Purpose:  
While the Department does not desire to infringe upon an individual’s rights, it must insure for the protection of the citizens of the Coal City Fire Protection District by providing a policy to its members regarding the use of intoxicants and/or drugs.  Additionally, the Coal City Fire Protection District must provide a drug and alcohol free work place for its employees.
II. Guideline:  
a. Because of the very nature of the services we provide, dangers are inherent.  In order for personnel to perform their tasks effectively and lessen the associated dangers, members must keep themselves physically and mentally capable of performing the duties associated with their positions.  Members must be aware that the use of intoxicants (alcohol) and/or drugs may affect a member’s physical, emotional and mental well being.

b. Members shall not appear for duty, be on duty or operate department equipment while under the influence of controlled substance, narcotics or other mood altering drugs, except when prescribed in the treatment of a member by a physician or dentist.

c. When controlled substances, narcotics or other mood altering drugs are prescribed, members shall notify a Chief Officer of the Department, so that any duty limitations necessary can be determined and enacted.

d. Members shall not appear for duty, be on duty or operate department equipment while under the influence of intoxicating beverages or while unfit because of the use of mood altering drugs.

e. While in uniform, members shall refrain from the consumption of intoxicants. 
f. At no time shall a member allow intoxicating beverages or mood altering drugs in a Coal City Fire Protection District vehicle.

g.  Members shall expect strong disciplinary action as a result of any violation of this policy.

h. Should a member elect to consume intoxicants while not on duty, they are reminded that their conduct reflects directly upon the department.

i. The Department shall maintain a listing of agencies that provide counseling services and referrals, for any member that feels he/she requires assistance with an alcohol or drug problem.
i. The employment of the employee will be evaluated on an individual basis once that employee completes a drug/alcohol assistance program.
j.  Employees Subject to Testing TC \l2 "
i. Under Coal City Fire Protection District's drug and alcohol testing policy, current and prospective employees will be asked to submit to drug and alcohol testing.  No prospective employee will be asked to submit to testing unless an offer of employment has been made.  An offer of employment by the Coal City Fire Protection District however, is conditional on the prospective employee testing negative for drugs and alcohol.
k.  Safeguards TC \l2 "
i. Coal City Fire Protection District's policy is intended to comply with all state laws governing drug and alcohol testing and is designed to safeguard employee privacy rights to the fullest extent of the law.
ii. Not all Coal City Fire Protection District employees will be asked to submit to drug and alcohol testing.  Only those employees who the Fire Chief shall have an indication that he (she) may need to be subject to drug and alcohol testing.
l. Tested Substances TC \l2 "
i. Coal City Fire Protection District's drug and alcohol testing program is limited to testing for, blood alcohol, and drugs.  Any other substances that may be tested using the same method used to test for controlled substances will not be tested and, if found will not be reported.
ii. The drug test will be a 9 panel drug screening and performed at:
1. Occupational Health in Morris for pre-employment and others that may occur during normal business hours.
2. Morris Hospital Emergency Department during non-business hours.
3. The results of the screening will be reported by the medical facility to the fire chief or designee.
m. Written Notice TC \l2 "
i. Before being asked to submit to a drug and alcohol test, the employee may receive written notice of the request.
n. Random Test
i. If the Fire Chief or designee feels that probable cause exists, employee may be asked to randomly submit to a drug and alcohol test.
o. Licensed Laboratories TC \l2 "
i. Any drug and/or alcohol testing required or requested by Coal City Fire Protection District will be conducted by a laboratory licensed by the state. 
1. Occupational Health Morris – 942-8209
2. Morris Hospital Emergency Department – 942-6837
p. Notice of Results TC \l2 "
i. If the employee is asked to submit to a drug or alcohol test, Coal City Fire Protection District will notify the employee of the results within one week after it receives them from the laboratory.  
ii. The Coal City Fire Protection District strives to maintain confidentiality and will notify the employee privately whether the test was negative or confirmed positive and, if confirmed positive, what the next step is.
q. Positive Test Results TC \l2 "
i. If the employer receives notice that the employee's test results were confirmed positive, the employee will be given the opportunity to explain the positive result following the employee's receipt of the test result.  
1. It will be at the discretion of the Fire Chief to determine if the employee is suspended up to and including termination from the district.
r. Adverse Employment Action TC \l2 "
i. If there is reason to suspect that the employee is working while under the influence of an illegal drug or alcohol, the employee will be:
1. Driven to the medical facility by an officer of the Coal City Fire Protection District.
2. Suspended until the results of a drug and alcohol test are made available to Coal City Fire Protection District by the testing laboratory.  
ii. Where drug or alcohol testing is part of a routine physical or random screening, there will be no adverse employment action taken until the test results are in.
iii. It will be at the discretion of the Fire Chief to determine if the employee is suspended with or without pay.
s. Confidentiality TC \l2 "
i. Coal City Fire Protection District will make every effort to keep the results of drug and alcohol tests confidential.  Only persons with a need to know the results will have access to them.  The employee will be asked for the employee's consent before test results are released to anyone else.  Be advised, however, that test results may be used in arbitration, administrative hearings and court cases arising as a result of the employee's drug testing.  Also, results will be sent to federal agencies as required by federal law.   The results of drug testing in the workplace will not be used against the employee in any criminal prosecution.
t. Costs TC \l2 "
i. Coal City Fire Protection District will pay the cost of any drug and alcohol testing that it requires or requests employees submit to.  Retesting of confirmed positive results and any additional tests that the employee requests will be paid for by the employee.
u. Vehicle Accident Policy
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It shall be the Policy of the Coal City Fire Protection District that any driver involved in a Vehicle Accident while driving any Fire Department vehicle where personal injury, major property damage and at the discretion of the Fire Chief shall be tested for Alcohol and Drugs immediately following the accident at the discretion of the Fire Chief. This will protect the Coal City Fire Protection District as well as the member firefighter from any implied or actual liability after the incident. The required test shall in no way reflect on the driver of the vehicle. This Policy is recommended by VFIS for their protection as well as the Firefighters. All results are the property of the Coal City Fire Protection District.   
Approved by: Fire Chief  
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