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Reporting an Injury/Illness
I. Purpose:  
To provide a guideline for reporting/documenting personal injury that occurs while employed by the Coal City Fire Protection District.
II. Guideline:  
a. All personal injuries or possible injuries must be reported immediately.
i. If immediate medical care is required:
1. Immediately notify Officer in Charge or lead paramedic of the injury.
a. Officer in Charge to notify the Chief of the injury.
2. Get medical assistance as necessary.
a. Morris Hospital – Emergency Room

3. Complete the necessary accident reporting including:

a. Form 45: Employers First Report of Injury or Illness (Completed by Injured Employee and returned to Chief or Designee)

i. Form should be forwarded to Illinois Public Risk Fund within 24 hours of the injury. (Chief or Designee’s responsibility)

b. Personal Injury/Illness Investigation Report – Page 1 (Completed by injured employee)

i. Safety Officer/Committee will review and complete the back of this report - page 2.
c. Incident Exposure Record –Page 1 if applicable (Completed by injured employee) 

i. The Safety Officer/Committee will review and complete the back page of this record – page 2.

d. Infectious Exposure Form –Page 1 if applicable (Completed by injured employee)
i. Infection Control Supervisor’s Report to be completed on the back of this form – Page 2.
4. Copies of all injury related documentation will become part of the employee’s accident file.

ii. Reporting of a possible injury with immediate medical care not needed:
1. Notify Officer in Charge or Lead Paramedic of the injury immediately.
2. Complete the “Injury Report - Not Requiring Immediate Medical Attention Form” (Return to Chief)
a. If the injury not requiring immediate medical attention, becomes one that needs medical care, the nature of the injury, time, date etc. will have been documented.

b. If medical care is rendered follow the requirement in Section II, a, i, of this SOG. 

iii. Forms can be found in Section 50 - Health & Safety, Health & Safety Forms section of department SOG manual.
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